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https://secure.onesourcebackground.com/c/p/unsolicited_portal?guid=DJudSNVOQyZw0D1WUvA4osxB1apOVLE6
https://secure.onesourcebackground.com/c/p/unsolicited_portal?guid=eHSRppelqyJeLjd07bdMvY0NrAEgkf6U
https://secure.onesourcebackground.com/c/p/unsolicited_portal?guid=BaPHCACX7vGY1Q2vXux2LbwwqPYWv6kS
chrome-extension://efaidnbmnnnibpcajpcglclefindmkaj//human-resources/hr-forms/i9-completion-guide-employer-and-new-hire-v3.pdf
https://unomail.sharepoint.com/sites/UNO-HRHub/Shared%20Documents/Forms/AllItems.aspx?id=%2Fsites%2FUNO%2DHRHub%2FShared%20Documents%2FHiring%20and%20Employment%2FOffer%20Letters%20and%20Powerforms%2Fpowerform%2Dhiring%2Dlinks%2Epdf&parent=%2Fsites%2FUNO%2DHRHub%2FShared%20Documents%2FHiring%20and%20Employment%2FOffer%20Letters%20and%20Powerforms
https://unomail.sharepoint.com/sites/UNO-HRHub/Shared%20Documents/Forms/AllItems.aspx?id=%2Fsites%2FUNO%2DHRHub%2FShared%20Documents%2FHiring%20and%20Employment%2FHiring%20Form%20Templates%2Fpersonnel%2Daction%2Dform%2D2021%2Epdf&parent=%2Fsites%2FUNO%2DHRHub%2FShared%20Documents%2FHiring%20and%20Employment%2FHiring%20Form%20Templates
https://unomail.sharepoint.com/sites/UNO-HRHub/Shared%20Documents/Forms/AllItems.aspx?id=%2Fsites%2FUNO%2DHRHub%2FShared%20Documents%2FRecords%2FPAF%20Manual%2Epdf&viewid=bf6fb142%2Dab1c%2D496d%2Daf3c%2Db5f7cff3f9b3&parent=%2Fsites%2FUNO%2DHRHub%2FShared%20Documents%2FRecords
https://unomail.sharepoint.com/sites/UNO-HRHub/Shared%20Documents/Forms/AllItems.aspx?id=%2Fsites%2FUNO%2DHRHub%2FShared%20Documents%2FHiring%20and%20Employment%2FPeopleAdmin%20Guides%2FPeopleAdmin%20User%20Guide%2005252023%2Epdf&viewid=bf6fb142%2Dab1c%2D496d%2Daf3c%2Db5f7cff3f9b3&parent=%2Fsites%2FUNO%2DHRHub%2FShared%20Documents%2FHiring%20and%20Employment%2FPeopleAdmin%20Guides
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In order to have your new hires in Firefly or Timeclock so that they can record time starting on day one,
please allow for a minimum of two weeks. Below is an example timeline, which includes if the position
requires a background check.

Steps | Action Responsible Timeline Date Example
Party
1 -Make a verbal offer to the Hiring manager Immediately Monday, October
new hire, contingent on a clear 3

background check.
-Send the appropriate
background check link.

2 -Receive an email Human Human Resources | Up to three Thursday,
Resources regarding the business days October 6"
status of the background
check.

3 -With a cleared background
check, send the new hire






